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1. Introductory Information
1.1 Electronic Filing Site Features

The following provides the user with preliminary or general information that will be of
assistance in using the Cable Operations and Licensing System (COALS) WEB
application. This user’s manual provides information about the COALS electronic filing
system. Included are procedures for:

. Creating a COALS ID

o Registering a new cable community

. Requesting changes in operator name, address or community status in accordance
with FCC 47 CFR Section 76.1610.

. Completing a notification of Aeronautical Frequency Use FCC 47 CFR Section
76.1803 for cable and non-cable MVPDs.

. Completing a Cumulative Leakage Inspection Report (FCC Form 320) for cable
and non-cable MVPDs.

. Completing an Annual Cable Operator Report (FCC Form 325)

. Completing an application for a Cable Antenna Relay Service License (FCC
Form 327).
. Returning to a pending application and make changes or complete it.

. Adding exhibits to a pending application.
. Completing the standard FCC Form 159 Remittance Form for feeable

applications.

. Replying to correspondence sent by the Media Bureau concerning one of the
above filings.

. Searching the COALS system for current or previous filings.

. Downloading these instructions in Adobe PDF format.

o Obtaining the latest software required to access all features of this site.

1.2 Location of Electronic Filing Site

All of the procedures/searches can be accessed at the FCC COALS web site by
performing the following steps from an Internet browser:

Enter the URL http://www.fcc.gov . This will display the FCC’s home page.

From the home page, select the link entitled “E-Filing”.

Select the link “Cable Operations and Licensing System (COALS) Electronic Filing
Site”. In addition to the link displayed, there is also a link to an alternate server.

1.3 COALS Electronic Filing Site Home Page Features

When either of the links specified in the previous section are selected, the following
home page will appear:
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3 FCC Media Bureau Electronic Filing Site - Netscape =181

File Edit Wew Go Communicator Help

| ¢ @ 3 A 2 @Wm oo & @ @
H Back Forward  Reload Home Search Metscape  Fiint Secuiity Shop Stop
:' w!' Bookmarks \& Location:lhttp /ffoedevllw foc.gov/csbiooals d
Filing Options: x
Community o
Registration .y
Aeronautical i ‘i
otification ;t'gs'l
@ . T
FCC Media Bureau Cable Operations and Licensing System (COALS)
Mail,
f:;ﬁ?u‘:;;' Welcome and thank you for visiting the Cable Operations and Licensing System (COALS). The
pages to the left are designed to provide the public a means to electronically file with the burean
and to provide access to cable services information. We hope your visit at this site is both timely
= and useful. Please send any comments or suggestions regarding this site to the Media Bureau .
Add
NOTES OF INTEREST:
orrespondence,
Reporting: 01f21/2003: This is the COALS Development system. This site is not to be used for user
acceptance testing or preduction-related purposes.
Search
CARS
Search
Miscellaneous FCC Home Page Bureaus/Offices | Finding Info
Download
Instructions
Get
Software
requently
dsked question;
e == | |Decument: Dane Sl % AP EmE A

Figure 1: COALS Home Page
1.4 Filing Options

The filing and reporting options available are listed to the left of the browser window.
When selected, the right-hand side of the browser will display with the applicable form or
report. If desired, the right-hand side of the browser window can be increased by
selecting and moving the dividing bar between the left and right-hand sides of the
browser window to the left.

1.5 Notes of Interest

At the bottom of the COALS home page, there is a section entitled “Notes of Interest”.
This portion of the page is where the Media Bureau staff can enter information that is of
importance to users of the COALS system. For example, if the system is scheduled to be
unavailable or if there are new or modified features on this site, the staff will notify users
with an applicable message in this section.

1.6 Emailing the Media Bureau

In the middle of this page and at the bottom of each filing or reporting page, there are
hyperlinks available to contact the Media Bureau with questions concerning this web site.
A staff member will respond via e-mail. Note: Please do not use these links to respond
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to correspondence sent by the Media Bureau concerning a filing. Use the Reply to
Correspondence option from the menu for these types of responses.

1.7 Minimum Requirements, Client Workstation

486/66 or better microprocessor
8 MB or higher RAM
15” monitor with a screen resolution of 1024 x 768 pixels or higher.
Currently, the COALS Electronic Filing System works best when used with Internet
Explorer version 4.0 and greater, as well as Netscape Navigator versions prior to 6.0.
Netscape 6.0 and later versions are currently not supported for use on the COALS
Electronic Filing System.
5. Exhibit Formats Acceptable (Earlier versions/releases of the listed products are
also accepted)
1. PDF (Adobe Portable Document Format)
2. ASCII
6. A COALS ID is required to file applications from the COALS Electronic Filing Site.
Note: A COALS ID is not required to perform either the Cable Search or the CARS
Search.

AwnhE

1.8 Frequently Asked Questions (FAQ’S)

For additional hints/tips and answers to questions previously asked, click on the
hyperlink entitled “Frequently Asked Questions” at the COALS electronic filing site.

1.9 On-line Help

This web application is equipped with an on-line help facility that can be used to step a
user through each step in the particular filing process. To access this help system, click
on the blue numbered hyperlink icon next to the section of the form in question. Some
field names on the pages are links to the help facility as well. Once selected, the
applicable help topic will be displayed.

2. Logging into the COALS Web Site

When any of the filing options listed to the left of the browser window is selected, the
following window will appear:
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a FCC Media Bureau Electronic Filing Site - Microsoft Internet Explorer

=l0lx|
File Edt Miew Favorites Tools Help ﬁ

sHBack - = - @ a3 | @Search [ Favarites @Hlstary | %- S = -

Address I@ httpeffFecdeyD 1w, oo, govfosbjicoals)

j @ Go “Llnks »

Filing 1=
Community
Registration

HAeronauntical
otification

<

=
g
g

Change Mail,
Address Oper.
Status
Complete
Application

Add
Exhibits

Reply fo

‘arrespondence

Search

= g
IA A
R Eoli o
s i iy

Before Filing an Application With the Media Bureau, please enter your assigned Login Name and Password.
You may change the password or Login Information by selecting the 'Change Login Info' option; and then click "Login'.
Login Name: I
Password: I

Change Login Info: [~ Forgot your password ?
HNeed a Login? Click here to create an Electronic Filing L ogin.

LDgInI Clear Fields I

Select the button below in order to add existing CUIDs, NCIDs, and/or Callsigns to your COALS ID.
Link CUIDe/MCID s/ Callzigns

FCC Home Page | Search | Commissioners | Bureaus/Offices | Finding Info

iaif your or. to the Media Bureay
FCC - Federal Communications Commission - User Sigron

l_l_ (=F Local intranet 4

Figure 2: COALS Login Window

The following fields appear on the COALS Login form:

Field Name

Definition

Enter a valid COALS ID.

Enter the password associated with the COALS ID.

Change COALS Login

Info

Select this checkbox to change the password or contact
information for a valid COALS ID.

“*- This field is required in order to complete this filing.

The following command buttons are available on this page:

Login

When selected, this command button will validate that all required fields have been

supplied and are correct. If not, an error message will be presented indicating the field
name(s) where the information has not been supplied or is incorrect. The login will not
be accepted until all required information has been supplied correctly.

Clear

When selected, this button will clear all fields on the login screen.
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Link CUIDs/NCIDs/Callsigns
When selected, this command button will perform the following:

1. Validate that all required fields have been supplied and are correct. If not, an error
message will be presented indicating the field name(s) where the information has not
been supplied or is incorrect. The login will not be accepted until all required
information has been supplied correctly.

2. Once validated, the form for linking existing CUIDs, NCIDs or callsigns to the
COALS ID will be displayed. See Section 2.2 Linking CUIDs/NCIDs/Callsign for
more information.

2.1 Creatinga COALS ID

A valid COALS ID is required to complete any of the filing options from the COALS
Electronic Filing Site. To request a COALS ID, select the link Need a Login? Click
here to create an Electronic Filing Login in the middle of the page. When selected, the
following screen will be displayed:

a FCC Media Bureau Electronic Filing Site - Microsoft Internet Explorer - |ﬂ |5|
J File Edt View Favorites Tools Help ﬁ
J daBack v = - (3 7t | ‘Qisearch [GFavorites  {Histary | S e - 5
Jngdress I@ http:fifccdewD 1w, Foo.gov/csbicoals) ﬂ ﬁGn HLinks B
Filing Options: ;I
Community
Registration FCC COALS LOGIN FORM
A In order to obtain an electronic filing login account for COALS, please provide the following mandatory information.
| CABLE OPERATOR'S DEMOGRAPHIC INFORMATION
@ Legal Name of Account Holder: *
@ E-mail Address of Account Holder: *
fnm;ﬁ Ms“..
Status
Complete Contact Person's Information:
Application -
First Name: * I Last Name: *
Exhibits Email address: * I

Reply to I
mu:::denu Phone No.: *

| COALS LOGIN AND PASSWORD

Login Id: * {6 to 15 characters)
Password: * {6 to 15 characters) I
Dowaload Re-type Password: * I

JTnstructions

A Al

Password Hint: * I
“'- Indicates that this field must be compleied before this filing can be submitted
e ern. . .
gsked question; Create/Update Login Clear Fields
=l
| I i
|@ Done ’7 ’7 E Local intranet

Figure 3: Create a COALS Login ID

Complete the form by including all information requested. The following information is
required on this form in order to obtain a COALS ID:
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Field Name

Definition

Legal Name of
Account Holder *

Enter the legal name of the COALS ID account holder.

E-mail Address of
Account Holder *

Enter the e-mail address of the COALS ID account holder.

Contact Person’s First
and Last Name *

Enter name of the contact person for this COALS ID account.

Contact Person’s E-
mail Address *

Enter the e-mail address of the contact person for this COALS
ID account. All FCC correspondence will be sent to this e-mail
address.

Contact Person’s
Phone Number *

Enter the phone number of the contact person for this COALS
ID account. All FCC correspondence will be directed to this
phone number.

Desired Login ID *

Enter the desired COALS ID. This may be from 6 to 25
characters and may contain any combination of alphanumeric
characters. Comment: mention caps?

Password *

Enter the desired password. This may be from 6 to 25
characters and may contain any combination of alphanumeric
characters. For security purposes, the password will appear in
asterisks as it is being typed. Comment: mention caps?

Re-type Password *

Re-type the new password again to ensure that it was not
initially keyed in error. For security purposes, the password
will appear in asterisks as it is being typed.

Password Hint *

Enter a hint as a password reminder. This is a required field for
verification purposes if the password is forgotten.

Once the form has been submitted and verified, the new COALS ID will be displayed at
the next screen (see Figure 4).
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a FCC Media Bureau Electronic Filing Site - Microsoft Internet Explorer

sHBack - = - @ a3 | @Search [ Favarites @Hlstary | %- S = -

=[]
File Edt Miew Favorites Tools Help ﬁ
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Figure 4: COALS Login ID Confirmation
At this point, the appropriate Media Bureau filings may be completed..

The following command button is available on this page:
Link CUIDs/NCIDs/Callsigns

Select this command button to open the function for linking existing CUIDs, NCIDs or
callsigns to a COALS ID.

2.2 Linking CUIDs, NCIDs and Callsigns to a COALS ID

In order to submit electronic filings, existing CUIDs, NCIDs and callsigns must be linked

to a COALS ID. When the Link CUIDs/NCIDs/Callsigns button is selected, the
following screen will be displayed:
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Figure 5: Attach Mail Addresses to COALS ID

To attach mail addresses to the COALS ID, first enter a valid zip code and select the OK
button. If the zip code is valid and there are available mail addresses associated with the
zip code, a screen similar to Figure 6 will display. If the zip code is not valid or there are
no mail addresses available, an error message will be presented.
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Figure 6: Select Mail Addresses

At this point, the user may select the desire addresses by clicking on the checkboxes next
to the addresses. This is an important step because the chosen addresses dictate the
FCC identifiers that the user would subsequently have access to. The user may only
claim mail addresses that belong to the operator responsible for filings with the
FCC. When finished, select the Attach Mail Addresses button.

The following command buttons are available on this page:
Attach Mail Addresses
Select this command button to validate and confirm the selected mail addresses. If no

mail addresses are selected, an error message will be presented indicating the error and
will prevent the filing from proceeding to the next screen

Clear

Select this button to clear all the fields on the form.
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Figure 7: Mail Addresses Selected

After successful validation, the selected mail addresses are again displayed. The user
would have a chance to prevent the mail address(es) from attaching to the COALS ID.
To remove a mail address, click on the checkbox denoting Do not Attach. To select
another zip code click the Select Additional Zip Code button. When finished with the
mail addresses attachment process, select the Finished button.

The following command buttons are available on this page:
Select Additional Zip Code
Select this command button to go back to the Attach Mail Addresses to COALS ID

screen (see Figure 5), allowing additional Mail Addresses from other zip codes to be
added.

Finished
Select this button to open the final confirmation page for the mail addresses attachment.

It is important to note that the session is completed once the Finished button is selected.
And that selecting the ‘Back’ button will not reverse the process
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Figure 8: Mail Addresses Confirmation

When the Finished button is selected from the previous page, the Mail Address
Confirmation screen will be displayed (see Figure 8). Please print a copy of the
confirmation page and preserve the Confirmation Number displayed on this screen.

At this point, the user may either exit COALS by closing the browser window or proceed
to other filings by selecting one of the options on the left menu.

2.3 Purpose of the COALS ID

e Users with a valid COALS ID may complete any of the filings available on the
COALS electronic filing site.

e The COALS ID is linked to each community unit and/or callsign specified. This
ensures that no other users possessing different COALS IDs may request
modifications or inclusions of community units or licenses that do not belong to them.

e The COALS ID can be used, along with the application reference number, to return to

an incomplete application or to make corrections while the application is still
pending.

2.4 Logging into COALS

When a COALS ID and password pair is entered, the COALS Login function will verify
that the COALS ID and password are correct. If not correct, an error message will be
issued. Once a valid COALS ID and password combination has been verified, the system
will proceed to the desired application.
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2.5 Updating/Changing the COALS Login Password and Other Contact
Information

The COALS ID password and contact information may be changed at any time by
selecting the Change Login Info checkbox on the COALS login page. To change the
password or contact information, log into COALS by entering the COALS ID and the
current password. Select the Change Login Info checkbox, followed by selecting the
Log In button. The COALS Login function will validate the ID and current password as
indicated earlier. Once successfully logged in, the following form will be displayed:
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Change Mail, L
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Status "
Contact Person's Information:
Complete
Application First Name: * [JOE Last Name: * [ANDERSON
Email address: * [ JANDERSON@#rZCABLE COM
Reply to Phone No.: *|703123458?
‘arrespondence,
Reporting:
Cable | COALS LOGIN AND PASSYWORD
Search
Login Id: * (6 to 15 characters) [/ANDERSON
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Search Passwaord: * {6to 15 characters) I
Miscellancous : . I—
Re-type Password:
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Figure 9: COALS Login Update Form

The following fields appear on the COALS Login Update form:

Field Name Definition

Legal Name of Enter the legal name of the COALS ID account holder.
Account Holder

E-mail Address of Enter the e-mail address of the COALS ID account holder.

Contact Person’s Enter the name of the contact person for this COALS ID account.
First and Last Name

Contact Person’s E- | Enter the e-mail address of the contact person for this COALS ID
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mail Address account. All FCC correspondence will be sent to this e-mail

address.
Contact Person’s Enter the phone number of the contact person for this COALS ID
Phone number account. All FCC correspondence will be directed to this phone
number.
Login ID * Enter the desired COALS ID. It is modifiable and may be from 6

to 25 characters and may contain any combination of
alphanumeric characters. Comment: mention caps?

Password * Enter the desired password. This may be from 6 to 25 characters
and may contain any combination of alphanumeric characters.
For security purposes, the password will appear in asterisks as it
is being typed. Comment: mention caps?

Re-Type Password * | Re-type the new password again to ensure that it was typed
correctly. For security purposes, the password will appear in
asterisks as it is being typed.

Password Hint* Enter a hint for the password. This is a required field for
verification purposes if the password is forgotten.

“*- This field is required in order to complete this filing.

Each of the fields on the COALS ID Update Form defaults to the value stored in the
COALS database. Change any field that needs updating. Fields that are correct do not
need to be retyped. In order to store the changes, a password must be entered and
retyped.

Once all fields have been entered as instructed, select the Create/Update Login button.
The form will verify that the new and re-typed passwords are correct. If not, an error
message will be displayed giving instructions to try again. To cancel changing the
password, select the Clear Fields button.

The Clear Fields button resets all fields to the values previously stored in the COALS
database.

If the validation succeeds, the following confirmation message is displayed.
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Figure 10: Confirmation of Update
2.6 Forgotten Password

In the event of a forgotten password, select the Forgot your password link next to the
Change Login Info button.
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Figure 11: Forgot your password link
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Once the Forgot your password link is selected, the following screen is presented:
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Figure 12: Instructions on forgotten passwords
Follow the instructions displayed to retrieve forgotten passwords from the Media Bureau.

2.7 Special Notes Regarding the COALS Login

Please take note of the following when logging onto COALS and the use of the COALS
login:

Once logged into COALS using a COALS Login, the browser will remain logged in
until leaving the COALS website. Once logged in, multiple applications of any type
may be filed. For example, an applicant may log in, complete a Community
Registration , and then file an Aeronautical Notification without having to log in
again. However, once the applicant has left the COALS web site, the system
automatically logs the applicant off. When the applicant returns to the site at a later
time, they will have to log in again.

The COALS Login is to be used by authorized persons to complete Media Bureau
related filings only. Please do not provide a COALS Login and password to persons
who are not responsible for the entry and completion of these filings.

=

no

3. FCC Registration Number

In July 2000, the Commission established the Commission Registration System
(CORES), a fee registration system for entities filing applications or making payments
with the Commission. CORES assigns a unique 10-digit FCC Registration Number
(FRN) that is to be used by all Commission systems that handle financial, authorization
of service, and enforcement activities.
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To obtain an FRN, register with CORES, by entering the required information and an
FRN will be assigned. The FRN and password will be displayed on a registration
confirmation page. Print the registration confirmation for future reference. Use the FRN
and password for all filings that require a fee. A ‘Click here to obtain an FRN’ link to
the CORES website is provided on any page where an FRN input is required.

The filings that require a fee within the COALS system are Community Registration,
Aeronautical Notification, Operator, Mail Address and Operational Status Change and
Form 327. The following is the FRN welcome screen presented after a successful
COALS login for any of the above fee-able filings (Aeronautical Notification will has a
slightly different welcome screen):
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Complete
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Figure 13: FRN Welcome Screen
The following fields appear on the FRN Welcome screen:
Field Name Definition
FRN: * Enter the 10-digit FCC Registration Number (FRN) that is to be

used for this filing. The FRN can be obtained from CORES, the
Commission Registration System.

FRN Password: * Enter the password associated to the FRN. The FRN password is
obtained in conjunction with obtaining the FRN from CORES.
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The following command buttons are available on this page:

Continue

Select this command button to validate the FRN and FRN Password entered against the
CORES database. If incorrect, an error message will be presented indicating the field
name(s) where the information has not been supplied or is incorrect. The filing can not
proceed until all required information has been supplied correctly.

Clear

Select this button to clear all the fields on the form.

Help

Select this command button to open the Help page.

4. Registering a New Community Unit
4.1 Registration Welcome Page

The COALS Electronic Filing Site provides the ability to register new communities, in
accordance with 47 CFR Section 76.1801. To complete this filing, select the
Community Registration button from the menu listed to the left. If this is the first
application to be completed, the COALS Login window will appear. If not, the FRN
validation will appear followed by the registration form as displayed below:
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Before Proceeding to the Community Registration Application, Please Specify The Following Information:

NOTICE: If you need to return to this application at a later time to complete it, please select the "Complete
Application” link and enter reference number 135999216
Need Help? Click Here For Instructions.
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Figure 14: Initial Community Registration Page

The following fields appear on the initial Registration form:

Field Name Definition

Cable Operator: * This is a drop-down list containing all the legal cable operator

names associated with the current COALS ID. Select a legal
name from this list or select the option “New Legal Name”.

Operator Address: * | This is a drop-down list containing all addresses associated with

the current COALS ID. Select one of the existing addresses or
select the option “New Address”.

“*- This field is required in order to complete this filing.

4.2 Sections | & 11: Cable Operator and Community Unit Information

Once these required fields are specified, select the CONTINUE button. Section one of
the form will appear as follows:
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If an existing legal name of the cable operator and/or an existing address were selected
from the initial screen, they will appear pre-filled on the form. If “new address” and/or
“new legal name” were selected on the initial page, the Cable Operator Name and
Address sections will appear blank. The following fields appear on Section | of the

Registration Form:

Field Name

Definition

Operator Legal Name: *

Enter the legal name of the cable operator. This field is pre-
filled with the existing cable operator name and can be
modified. It must be completed in order to save the
registration information.

Operator Assumed Name:

Enter the name commonly used in the business community
to refer to the cable operator. It is pre-filled if it exists with
the current cable operator information on file and can be
modified.

Registrant’s FRN: *

This field should contain the cable operator's validated FRN
entered on the FRN welcome screen. This field is pre-filled
and cannot be modified.

Operator's Mailing

Enter the full mailing address of the business, including zip

Address * code and P.O. Box (if applicable). If an existing address is
selected from the prior page, it is pre-filled with the existing
address on file. At minimum, the first address line, city,
state and zip code must be completed.

Operator Type * Identify whether the cable operator is an individual,

partnership, corporation or association. If available, it is pre-
filled from the existing operator type on file. If the cable
operator does not qualify under these standard categories,
please select the "Other" button and include an exhibit
containing a description of the business. This exhibit may be
Submitted immediately after completing the application or
by selecting the "Add Exhibits" link on the main menu.

Contact Information *

Enter the full name, title and telephone number of the
person at the cable operator's address that the FCC may call
regarding questions pertaining to this community
registration. If available, it is pre-filled from the cable
Operator contact information on file and can be modified. If
available, please also include a fax number and e-mail
address for this person. The required fields mentioned above
must be completed in order to save the registration
information.

“* This field is required in order to complete this filing.
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The following fields appear in Section Il of this page entitled Community Unit
Information:

Field Name Definition
Physical System Identifier | If this community is being added to an existing cable
(PSID) system, please indicate the system's PSID. If this

community is to form a new cable system, leave this field
blank and a new PSID will be assigned.

Service to More Than 50 | Please indicate the month and year (in mm/yyyy format) this

Subscribers * community provided service to more than 50 subscribers.
Name of Community or Enter the name of the community or area where service will
Area Served be provided under this registration. All fields must be

completed in this section in order to save the registration
information. In addition, the county and state must be a
valid combination.

“* This field is required in order to complete this filing.
The following command buttons are available on this page:
Save and Proceed to Section 111

Select this command button to perform the following:

1. Validate that all required fields have been supplied. If not, a message box will appear
indicating the field name(s) where the information has not been supplied. The form
will not be accepted until this information has been supplied.

2. Validate that the PSID, if supplied, exists and belongs to the current COALS ID. If
not, an error message will appear. The form will not be accepted until this has been
corrected.

3. Validate the county and state of the community served. If not, an error message will
appear. The form will not be accepted until this has been corrected.

4. Determine if a registration already exists for this community. If so, the system will
display a warning message that an active registration already exists for this
community, and the cable operator that services the community. At this point, choose
from one of the following options:

a. If the intent is to acquire the community from another cable operator, do not
proceed with this registration. Rather, file an Operator change notification
pursuant to 47 CFR Section 76.1610 of the rules.

b. This can be done electronically by selecting the Operator Mail Address and
Status Changes button from the main menu of this web site. Please refer to
details in section 8.4 of this manual .

c. If the intent is to create an additional code for this community, proceed by
selecting the Continue with Registration button.

5. Once all the above validations have been met, the data will be saved. Section I11 of
the Community Registration form will be displayed.
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Note: At this point, it is possible to complete the remainder of the application now or
return to the application at a later time by selecting the Complete Application button and
specifying the application reference number located at the top of the Community
Registration Page.

Clear Fields

Select this button to reset all the fields to the values that were previously stored in the
COALS database.

4.3 Signal Entry Screen
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Address Oper. callsign:
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Figure 16: Community Registration Signal Entry Screen

This page appears immediately after completing Section | and Section Il of the
Registration form. The callsigns of all television broadcast stations that will be carried
by this community unit must be specified in order to complete the registration. As many
callsigns as necessary may be entered, twenty-five at a time.

The two fields that appear as a group are repeated twenty-five times as follows:
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Field Name Definition

Callsign: * Enter the callsign of the broadcast television station to be
provided to this community. All callsigns entered must be
associated with a current broadcast license. Callsigns
associated with expired licenses will not be accepted. At
least one callsign must be entered.

Delete callsign: To delete one or more callsigns in the list, select the
checkbox next to the callsign(s). When the page is
submitted, these callsigns will be removed from this
registration.

“*- This field is required in order to complete this filing.

On-line help is available by selecting the hyperlink at the top of the page. The following
command buttons are available on this page:

Save and Proceed to Section IV
Select this command button to perform the following:

1. Delete any callsigns that have the delete checkbox selected from this registration.

2. Validate that all callsigns are associated with current licenses. If not, an error
message will appear. The form will not be accepted until these callsigns have been
deleted from the registration.

3. Once these validations have been met, the data will be saved. Section IV of the
Community Registration form will then be dispalyed.

Save and Add More Signals

This command button performs the same functionality as the “Save and Proceed to
Section IV button. However, the Broadcast Signal Entry Page will reappear, allowing
the entry of additional callsigns. When the page re-appears, all callsigns that were
previously submitted will be displayed, as well as an additional twenty-five blank
callsign fields. Enter as many callsigns as necessary by selecting this button until all
callsigns have been entered.

When all callsigns have been entered, select the Save and Proceed to Section IV button
to save the last page of callsigns and proceed to Section IV of the registration form.

Clear Fields

When selected, this button will reset all the fields to the values that were previously
stored in the COALS database.

4.4 Certification Screen
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Upon leaving the Signal Entry Screen, the last page of the community registration form

will appear:
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Figure 17: Community Registration Section 1V

The following fields appear in Section 1V of this page entitled Certification

Field Name

Definition

Signature *

Enter the first and last name of the person completing the
Community Registration. The “typed” signature is
acceptable for electronically filed applications.

Date

This is the date the application was submitted to the FCC.
This date is pre-filled by the system and is not modifiable.
If this application is submitted on a Federal holiday or a
weekend, the date will be carried forward to the next
business day.

Title *

Enter the official title of the person signing this application
(i.e. President, Chief Engineer etc.)

Signee Classification *

Enter what type of entity is signing this application. If the
signee is an attorney of the entity, they must give an
explanation in the box below why they are signing this
registration instead of the applicant.

“*- This field is required in order to complete this filing.

Page 24 of 134




The following command buttons are available on this page:
Clear Fields

Select this button to reset all the fields to the values that were previously stored in the
COALS database.

Complete Submission

Select this button to perform the following:

1. Validate that all required fields have been supplied. If not, a message box will appear
indicating the field name(s) where the information has not been supplied. The form
will not be accepted until this information has been supplied.

2. Once all the above validations have been met, the data will be saved and the
registration confirmation window will display.

4.5 Community Registration Confirmation

Once the Complete Submission button from the Certification page is selected, the filing
portion of this registration is considered complete. NOTE: This button must be clicked on
to indicate the application is complete, otherwise the application will not be recognized
by the FCC. In addition, registration applications that were started but not completed
within thirty calendar days will be deleted from the system. The following confirmation
page will display after the button has selected and all edits have passed the validation:
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Figure 18: Community Registration Confirmation Page

The following information is displayed on the Registration Confirmation Page:

Field Name

Definition

Registration Confirmation
Number

This number uniquely identifies this registration and
certifies that it has been completed. This number is required
in order to make inquires on this application, submit
attachments, or reply to correspondence sent in reference to
the application. NOTE: IT IS EXTREMENLY
IMPORTANT THAT THIS NUMBER IS RECORDED
FOR FUTURE REFERNCE.

Cable Operator Name

This is the legal name of the cable operator that owns this
registration application.

Date of Submission

This is the date the application was completed.

Upload Exhibits Button

Attachments are not required for community registrations.
However, attachments may be submitted if believed to be
beneficial in the review of the registration.

Proceed to Payment
Options “*”

A fee is required in order for the FCC to process the
Community Registration application. When this button is
selected, the payment options page will be displayed.
NOTE: THE FCC MUST RECEIVE THE FEE AMOUNT
IN FULL WITHIN 14 BUSINESS DAYS OF FILING
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SUBMISSION BEFORE THIS REGISTRATION CAN BE
PROCESSED.

“*- This step is required in order for this filing to be completed.
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5. Filing a Notification of Aeronautical Frequency Use

5.1 Aeronautical Notification Welcome Page

Any MVPD operator intending to use frequencies that are within the restricted
aeronautical bands must first notify the FCC Media Bureau by completing the
Notification of Aeronautical Frequency Use. This application is available on the COALS
Electronic Filing Site. This application may also be used to notify the Media Bureau of
any changes to an aeronautical notification (e.g. Additional aeronautical frequencies are
used by the community).

In order to file this application, the following must be present for an.MVPD operator:

Cable MVPD operator:

1. Avalid COALS Login.

2. The Community Unit ID (CUID) associated with the community that will be served
with aeronautical frequencies. This is issued by the Media Bureau once a community
registration has been approved. To register the community unit, please refer to the
Community Registration section of this document.

Non-cable MVPD operator:

1. Avalid COALS Login.

2. For updates to an existing AFP, the Non-cable Identifier (NCID) associated with the
community that will be served with aeronautical frequencies. An NCID is issued by
the Media Bureau once an initial non-cable MVPD AFP has been filed and approved.

After selecting “Aeronautical Notification” from the COALS Login menu, the following
window will be displayed:
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Figure 19: Aeronautical Notification Welcome Page

5.1.1 Cable MVPD Operator

Enter the FRN, FRN Password and CUID, then press the Continue button, for the
following validations to occur:

1. The FRN and FRN Password will be verified with CORES. If invalid, an error
message will be issued and the Aeronautical Frequncy Notificaion application will
not be allowed to proceed.

The CUID must belong to the current COALS ID. If not, an error message will be
issued and the Aeronautical Frequency Notification application will not be allowed to
proceed.

The CUID must be associated with an active community on file with the Media
Bureau. If not, an error message will be issued and the Aeronautical Notification
application will not be allowed to proceed.

If an aeronautical application is already on file for the community, a warning message
will be issued. This warning message will include both the CUIDs for the specified
community and any other communities that were included in the prior aeronautical
notification. At this point, either proceed with completing the aeronautical
notification by selecting the Continue with Notification button or choose not to
proceed by selecting another filing option or by leaving the web site.

no

w

E
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5.1.2 Non-Cable MVPD Operator

Enter the FRN, FRN Password and NCID, then press the Continue button, for the
following validations to occur:

1. The FRN and FRN Password will be verified with CORES. If invalid, an error
message will be issued and the Aeronautical Frequncy Notificaion application will
not be allowed to proceed.

2. The NCID must belong to the current COALS ID. If not, an error message will be
issued and the Aeronautical Notification application will not be allowed to proceed.

3. The NCID must be associated with an active community on file with the Media
Bureau. If not, an error message will be issued and the Aeronautical Notification
application will not be allowed to proceed.

For new systems that do not yet have an NCID, leave the “FCC Identifier” blank and
select the New Non-Cable MVPD button for the following validations to occur:

1. The FRN and FRN Password will be verified with CORES. If invalid, an error
message will be issued and the Aeronautical Frequncy Notificaion application will
not be allowed to proceed.

2. If the “FCC Identifier” field is left blank and the “Continue” button is selected, an
error message will be issued and the Aeronautical Frequncy Notificaion application
will not be allowed to proceed.

5.2 Section | MVVPD Operator Information

For cable MVPD operators, please refer to Section 5.2.1 for instructions on completing
Section | of the Aeronautical Frequency Notification. For non-cable MVPD operators,
please refer to Section 5.2.2 for instructions on completing Section | of the Aeronautical
Frequency Notification.

5.2.1 Cable MVPD Operator

After passing all validations, Section | of the cable MVVPD Aeronautical Frequency
Notification will appear:
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Figure 20: Section I: Cable Operator Information

The following information is displayed in Section | of the Aeronautical Notification
Application for cable MVPD Operators

Field Name Definition

Cable Operator Name Both the legal name and assumed name of the Cable
Operator appear pre-filled and may not be modified on this
form. If modifications are required, please complete the
filing Operator, Address and Operational Status Changes

from the COALS web site.

Registrant’s FRN: * This field should contain the validated FRN entered on the
FRN welcome screen. This field is pre-filled and cannot be
modified.

Cable Operator’s mailing | The cable operator’s address appears pre-filled and is not

address modifiable. If the address is not correct, please complete

the filing Operator, Address and Operational Status Changes
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from the COALS web site.

First Name * Enter the first name of the system official responsible for
this aeronautical community being in compliance with 47
CFR Section 76.610, 76.611 and 76.612 through 76.616.

Last Name * Enter the last name of the system official responsible for
this aeronautical community being in compliance with 47
CFR Section 76.610, 76.611 and 76.612 through 76.616.

Telephone Number * Enter the telephone number of the system official
responsible for this aeronautical community being in
compliance with 47 CFR Section 76.610, 76.611 and 76.612
through 76.616. Please be sure to include the area code.

Fax Number Enter the fax number of the system official responsible for
this aeronautical community being in compliance with 47
CFR Section 76.610, 76.611 and 76.612 through 76.616.
Please be sure to include the area code.

Email address Enter the Internet e-mail address of the system official
responsible for this aeronautical community being in
compliance with 47 CFR Section 76.610, 76.611 and 76.612
through 76.616.

“*- This step is required in order for this filing to be completed.
The following command buttons are available on this page:
Proceed to Section 11

When selected, this command button will ensure all required fields (those that have
asterisks after their name) have been entered. If not, an error message will be presented
and the application will be prevented from proceeding to Section Il of the Aeronautical
Notification. Once this validation has been met, the data will be saved and Section 1V of
the Community Registration form will be displayed.

Note: At this point, it is possible to complete the remainder of the application now or
return to the application at a later time by selecting the Complete Application button and
specifying the application reference number located at the top of the Community
Registration Page.

Clear Fields

When selected, this button will reset all the fields to the values that were previously
stored in the COALS database.

5.2.2 Non-Cable MVPD Operators

When the application has passed all validations, Section | of the non-cable MVVPD
Aeronautical Frequency Notification will appear:
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Figure 21: Section 1 MVPD Operator Information (Non-Cable)

The following information is displayed in Section | of the Aeronautical Notification
Application for non-cable MVPD Operators:

Field Name Definition

Service to more than 1000 | Select Yes or No to answer the question of whether the
subscribers or 1000 units * | MVPD system serves more than 1000 subscribers or units.

Legal Name * Enter the legal name of the cable operator. It must be
completed in order to save the registration information.

FCC Registration Number | This field should contain the validated FRN entered on the
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(FRN) *

FRN welcome screen. This field is pre-filled and cannot be
modified.

Assumed doing business
as name (dba)

Enter the name commonly used in the business community
to refer to the cable operator. This field is pre-filled when
available, and can be modified.

Address *

Enter the full mailing address of the business, including zip
code and P.O. Box (if applicable). At minimum, the first
address line, city, state and zip code must be completed.

Telephone Number *

Enter the telephone number of the contact person
responsible for this aeronautical community. Please be sure
to include the area code.

Email address *

Enter the Internet e-mail address of the contact person
responsible for this aeronautical community.

Official’s Name *

Enter the name of the system official responsible for this
aeronautical community being in compliance with 47 CFR
Section 76.610, 76.611 and 76.612 through 76.616.

Official’s Telephone
number *

Enter ,the telephone number of the system official
responsible for this aeronautical community being in
compliance with 47 CFR Section 76.610, 76.611 and 76.612
through 76.616. Please be sure to include the area code.

Official’s Email Address *

Enter the Internet e-mail address of the system official
responsible for this aeronautical community being in
compliance with 47 CFR Section 76.610, 76.611 and 76.612
through 76.616.

Service Area *

Enter the name and/or description of the area where service
will be provided under this Aeronautical Notification.

State *

Enter the state of the area where service will be provided
under this Aeronautical Notification.

“* This step is required in order for this filing to be completed.

The following command buttons are available on this page:

Proceed with AFN

When selected, this command button will ensure that all required fields (those that have
asterisks after their name) have been entered. If not, an error message will be presented
and prevent proceeding to Section 1l of the Aeronautical Notification. Once this
validation has been met, the data will be saved and Section I11 of the Community
Registration form will be displayed.

Note: At this point, it is possible to complete the remainder of the application now or
return to the application at a later time by selecting the Complete Application button and
specifying the application reference number located at the top of the Community

Registration Page.
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Clear Fields

When selected, this button will reset all the fields to the values that were previously
stored in the COALS database.

5.3 Section Il Aeronautical Notification Community List (Cable MVPD Operators

only)

Upon proceeding from Section | for cable MVPD Operators, the following page appears:
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Figure 22: Aeronautical Notification Community Page (Cable MVPD)

Enter all communities that will be using aeronautical frequencies as part of this
notification. The following fields appear on this page:

Field Name

Definition

This is the unique identifier of the community. The first
community specified on the Aeronautical Notification
Welcome Page is pre-filled on the first row. At least one
CUID must be specified on this page. Enter any additional
CUIDs as long as they are associated with active
communities and belong to the current COALS ID.

Physical System ID

This is the unique identifier of the head-end that services the
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(PSID) specified community. This field is display only and does
not appear until after additional community units are entered
and the Add More Communities button has been pushed.

Status This displays the status of the community (i.e. Active,
Operational, etc.). This field is display only and does not
appear until after additional community units are entered
and Add More Communities button has been pushed.

Community This is the name of the community that is associated with
the Community Unit ID (CUID). This field is display only
and does not appear until after additional community units
are entered and the Add More Communities button has
been pushed.

Remove CUID from this | Check this field to instruct the page to remove this CUID
Aeronautical Group from the Aeronautical Notification. The deletion occurs
when either the Add More Communities button or the
Proceed to Section 111 button has been pushed.

Note: This action does not delete the community unit from
any other filing (i.e. Community Registration).

“*- This step is required in order for this filing to be completed.

On-line help is available for each field by selecting the desired field name at the top of
each column. The following buttons appear on this page:

Proceed to Section 111

Select this button to store the current information and proceed to Section I11. When
selected, the following validations are performed:

1. At least one community has been specified for this Aeronautical Notification.

2. All CUIDs entered are associated with an active community on file with the
Commission.

3. The community associated with the CUID is attached to the current COALS ID.

If any of these validations fail for any community entered on this page, an error message
will be presented and will prevent proceeding to Section 111 of the cable MVPD
Aeronautical Notification until the issue has been corrected. Once this validation has
been met, the data will be saved. In addition, if any of the community units listed had the
Remove CUID from this Aeronautical Group checkbox selected, they will be deleted
from the notification. Section I1l of the Aeronautical Notification form will be
displayed.

Add More Communities
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Select this button to verify the current information and then continue adding more
communities. When selected, this command button will perform the following
validations:

1. At least one community has been specified for this Aeronautical Notification.

2. All CUIDs entered are associated with an active community on file with the
Commission.

3. The community associated with the CUID is attached to the current COALS ID.

If any of these validations fail for any community entered on this page, an error message
will be presented and will prevent proceeding to Section Il of the Aeronautical
Notification until the issue has been corrected. Once this validation has been met, the
data will be saved. In addition, if any of the community units listed had the Remove
CUID from this Aeronautical Group checkbox selected, they will be deleted from the
notification.

Once the communities have been saved or deleted, this page will refresh pre-filled with
all CUIDs entered thus far. In addition, the PSID, Status and Community fields will
appear pre-filled for each CUID and an additional ten blank rows will appear at the
bottom of the page. This process of entering additional CUIDs, followed by selecting the
Add More Communities button as necessary may be repeated until all the necessary
communities have been entered.

Clear Fields

Select this button to clear all the CUIDs entered on the current page. This button will not
remove previously submitted CUIDs or the fields pre-filled by the system. To remove
any CUIDs previously submitted, select the Remove CUID from this Aeronautical
Group checkbox for each undesired CUID, followed by selecting either the Add More
Communities or Proceed to Section 111 button.

5.4 Section I11: Aeronautical Frequency Entry Page

For cable MVPD operators, please refer to Section 5.4.1 for instructions on completing
Section 111 of the Aeronautical Frequency Notification. For non-cable MVPD operators,
please refer to Section 5.4.2 for instructions on completing Section 111 of the Aeronautical
Frequency Notification.

5.4.1 Cable MVPD Operator

Upon completion of Section 1l of the Aeronautical Notification, the cable MVPD
Aeronautical Frequency Entry Page is presented:

Page 37 of 134




2} FCC Media Bureau Electronic Filing Site - Microsoft Internet Explorer -8 x|

J File Edt Wiew Favorites Tools  Help ﬁ
J Back + = - (D 4 | ‘@search [ Favorites ¢ AHistory | EyvS - 5
| Address [] https:jselafoss. foc.gov/esbcoals/ | e “Links »
Filing = g = 9 o o
options : >} Federal Communications Commission
Community
Registration
Aeronautical
otification
FCC Media Bureau
AFRONAUTICAL FREQUENCY NOTIFICATION
@ Reference Number: 136006108
@ The following frequencies will he used by the cahle system and ities indicated on this applicati
Frequency |Modulation| Frequency Deleie| Frequency |Medulation| Fregquency Deleie
'Change Mail, (hHz) Type (hHz) Tape
Mg Dmat. 1. = Coume @ me| T | 2] = e @ me| T
a = C re & me| T | 4. = e & me| T
vttt 5[ =IO e & me| T |6 =l e # me| T
7. = C e @ me| T |8 =T e & mel T
EilE & || & )
i — o = re & me| T 0. = wme & mel T
orrespondence,
I!epor'fing: Proceed | Add Mare Frequencies | Clear Fields I
Cable
Search
CARS
il FCC Home Page Bureaus/Offices | Finding Info
Miscellaneous :
Download Aaif your or suggesti to the Mediz Buresy
Instructions FCC - Faderal Cs fcati [= ission - it ificatic
Trequently 1.
gsked question; LI
|@ Ready

’_’—g|0 Internet
Figure 23: Aeronautical Frequency Entry Page (Cable MVPD)

All aeronautical frequencies that will be utilized as part of this notification are required to
be entered in this section. The following fields appear on this page:

Field Name Definition

Frequency (MHz) * Enter the exact aeronautical frequency to be used, in
Megahertz (MHz).The frequency must be within the range
of 108-137 MHz or 225-400 MHz. Up to four digits past the
decimal point may be specified.

Modulation * Select the type of modulation associated with each
frequency.
Frequency Type * Select the frequency type (HRC or IRC) associated with

each frequency.
Note: The tolerance for each frequency is set depending on
the value entered in this field.

Delete To delete one or more frequencies in the list, select the
checkbox associated with the specific frequency. When the
page is submitted, these frequencies will be removed from
this filing.

“*- This step is required in order for this filing to be completed.
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On-line help is available for each field by selecting the desired field name at the top of
each column. The following command buttons are available on this page:

Proceed to Section 1V

Select this command button to store the current data and proceed to Section IV. When
selected, the following validations will be performed for each row of frequency data
entered:

1. The frequency entered must be a valid aeronautical frequency and fall within the
range of 108-137 MHz or 225-400 MHz.

2. The frequency entered must be offset properly. This is determined based on whether
an HRC or an IRC frequency type was specified.

If any of these validations fail for any frequency entered on this page, an error message
will be presented and will prevent proceeding to Section IV of the Aeronautical
Notification until the issue has been corrected. Once these validations have been met, the
data will be saved. In addition, if any of the frequencies listed had the Delete checkbox
selected, they will be deleted from the notification. Section IV of the Aeronautical
Notification form will then be displayed.

Add More Frequencies

Select this command button to validate the current information, and continue adding
more frequencies. When selected, the following validations will be performed for each
row of frequency data entered:

1. The frequency entered must be a valid aeronautical frequency and fall within the
range of 108-137 MHz or 225-400 MHz.

2. The frequency entered must be offset properly. This is determined based on whether
an HRC or an IRC frequency type was specified.

If any of these validations fail for any frequency entered on this page, an error message
will presented and will prevent proceeding to Section 1V of the Aeronautical Notification
until the issue has been corrected. Once these validations have been met, the data will be
saved. In addition, if any of the frequencies listed had the Delete checkbox selected, they
will be deleted from the notification.

Once the frequencies have been saved or deleted, this page will refresh pre-filled with all
frequencies entered thus far. In addition, the modulation and frequency type will appear
pre-filled for each frequency and an additional ten blank rows will appear at the bottom
of the page. This process of entering additional frequencies followed by selecting the
Add More Frequencies button may be repeated as necessary until all the necessary
frequencies have been entered.

Clear Fields
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Select this button to clear all the frequencies entered on the current page. This button
will not remove previously submitted frequencies or the fields pre-filled by the system.
To remove any frequencies previously submitted, select the Delete checkbox for each
undesired frequency, followed by selecting either the Add More Frequencies or
Proceed to Section 1V button.

5.4.2 Non-Cable MVPD Operator

Upon completion of Section Il of the Aeronautical Notification, the non-cable MVPD
Aeronautical Frequency Entry Page is presented:
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Figure 24: Aeronautical Frequency Entry Page (Non-Cable MVPD)

All aeronautical frequencies that will be utilized as part of this notification are required to
be entered in this section. The following fields appear on this page:

Field Name Definition

Frequency (MHz) * Enter the exact aeronautical frequency to be used, in
Megahertz (MHz).The frequency must be within the range
of 108-137 MHz or 225-400 MHz. Up to four digits past the
decimal point may be specified.
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Modulation * Select the type of modulation associated with each
frequency.

Frequency Type * Select the frequency type (HRC or IRC) associated with
each frequency.

Note: The tolerance for each frequency is set depending on
the value entered in this field.

Delete To delete one or more frequencies in the list, select the
checkbox associated with the specific frequency. When the
page is submitted, these frequencies will be removed from
this filing.

“* This step is required in order for this filing to be completed.

On-line help is available for each field by selecting the desired field name at the top of
each column. The following command buttons are a